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PERSONNEL REQUISITION

*To Requisitioner: The Civit Righls ACt of 1964 praminns Giseriminalion In empioyment rachce 0Ecause of 1ace. Toior fengioa. sex o nationat engin £ L 90-202 prohibits gisenmination on the basis of
age with respect 1o individuals who are af ieast 4G oul less man 85 years of age. Tha laws of some Staies aise pranidit some or alf of the abave types of discrimunation as welk as in some instances
discrimination because of marilal status ang against lne hangicapped Any expressions ol hmitahons m these areas expressed in this requisition snourd e warranled by & bona lide scoupations:

guaitfication or other jegally permISsiDIE reason

DATE
FROM
NAME DEPARTMENT

TITLE

{. DESGRIPTION OF NEED

: NUMBER
DATE OF ) SALARY
NEEDED EMPLOYEES JOB TITLE RANGE

FULL-FIME SEASONAL _ If seasonal, for how long? WHICH SHIFT?

(not to exceed & months)
PART-TIME

Il. REASON FOR NEED

THIS 1S A REQUEST TO REPLACE: OR THIS ISANEWJOB_
Name
Job Title
Salary

Hi. REQUIREMENTS
BRIEFLY DESCRIBE THE MAJOR JOB DUTIES:

WHAT QUALIFICATIONS DOES A PERSON MEED TO PERFORM THIS JOB: {include any specral education, skills, training, ticenses or certificates)

Describe any special requirements in addition to those listed above

Date

DEPARTMENT HEAD SIGNATURE

[3 Approved L wat Approved

I not approved, list reason:
DIAECTOR OF HUMAN RESOURCES DATE

DATE FILLED : BY WHOM
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